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AEc-los
Semester 1

Spoken English

Unit 1- Oral Skills

Max Marks: 530
Theory: 35

Practical/ Internai: IS

1.1 Reading with fluency and speed (Newspaper/ Magazines/ Short Stories/ Poem Recitation)

12 Pronunciation:  a. Vowels and Consonants sounds

b. Stress in connected speech

¢. Rhythm in connected speech
1.3 Yocabulary: a. Word Formation

b. Synonyms and Antonyms

¢. One-word substitution

d. Words often confused

e. ldioms and Phrases

1.4 Sentence Construction, Types of Sentences

Unit 2- Grammar
2.1 Tenses: Types, Definition, Examples
2.2 Parts of Speech: a. Noun
b. Pronoun
¢. Adjective
d. Verb
e. Adverb
f. Preposition
g. Conjunction

h. Interjection

e 2 4,m



2.3 Common errors in grammar

Unit3 Social Conversation Skills

3.1 Introducing someone/ yourself

3.2 Dramatic Reenactment

3.3 Accepting and declining invitations
3.4 Telephonic conversation

3.5 Debate

3.6 Impromptu Personal Speech

3.7 Speech Acts

Paper Instructions: All questions are compuisory
Attempt one short note out of two.

Unit 1
This question will carry 10 marks.
Unit 2
This question will carry 10 marks.

Unit 3

This question will cairy 10 marks.

fo attempt. Question no. Lwill camy 5 marks.
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NEC - 204
Semester 2

Language and Communication

Unit I Oral Communication

1.1 Mock Interview/ Interview Skills
1.2 Group Discussion

1.3 Public Speaking

1.4 Presentation Skills

Unit 2 Written Communication

2.1 CV Writing

2.2 Formal Letter/ Job Application/ Cover Lctier
2.3 Article Writing

2.4 Note Making

Unit 3 Business Communication
3.1 Preparing Agenda and Minutes for meeting
3.2 Writing Notices and Memos

3.3 Drafting an E-mail, Press Release

Max Marks: 50

Theory: 35

Practical/ Internal: 15

3.4 Correspondence with Govt./ Authorities. O ffice Orders. Fnguirics and Replics

2]



Paper Instructions: All questions are compulsory to attempt. Question no. | will carry 5 marks

Attempt one short note out of two
Unit 1
This question will carry 15 marks
Unit 2

This questidn will carry 15 marks.

Unit 3

This question will carry 10 marks
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